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EXPORTING A FILE FROM YOUR PERFECTLO DASHBOARD AND IMPORTING INTO CALYX

1. You may Export your borrowers questionnaire to a Fannie Mae (.fnm) file by finding their name on
your dashboard and clicking on the "Action" button. In the drop down menu, click on "Export File"
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2. Choose the location to save your file (You can save to any location that you wish but it is important to
remember the location of where you saved the file). Change the "File Name" to your borrower name by
clicking on "PerfectLO" and typing in the name you want to save the file as. Click "Save" and then close

the download window once the file transfer is complete.
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3. Start Calyx. Once running Calyx, click on "File" at the top in the menu bar. Then highlight the arrow
on "New", then "Loan...", then click on "Borrower".

a Point

File Edit Utilities Window Help

Mew > Loan... > Prospect... I

Open Ctrl+0O Task Borrower... |

Open File... Template >

Copy >

Mowe >

Rename. 5 = To create a new loan. dlick on the "Mew_ " button above.
Delete > * To find an existing loan. fill in the fields to the left and click on the "Search™ button.
Print...

Preview...

Import...

Rebuild List...

Change Mame...
Login...
Change Password...

Recent File

Exit

4, Click on "New Blank File" and then click "OK".
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5. Click on "File" in the menu bar and highlight "Import From" and then click on "Fannie Mae DO/DU

(Local)"
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6. Find the location that you saved the Fannie Mae (.fnm) file to, highlight the file and click "Open" at
the bottom of the window to start the import.

Middle

Last

Suffioe First Middle

| J
I ooe[ | @&

«
Nickname
B Phone o
Fanc
[~ Own [~ Rent
St

tates -

Copy From Present A

Sti

Last Suffioe

-

MName ]

1 asnEouL meEn

[ Construction

j [ Construction-Perm

Appr Value

Import 1003 data from Fannie Mae DO/DU X
v A » ThisPC » Desktop » Calyx|mports v O e
rganize ¥ Mew folder - @ @
[E] Desktop ~  Name Date modified Type Size
= Documents | Griffin_Peter_32.fnm 12/201612:13PM  FNM File 3KB
; Downloads
J’s Music
&=/ Pictures
m Videos
Qs (<)
&0 SD Card (E:)
- Microsoft Office
=¥ Network
=& Homegroup
v
File name: | Griffin_Peter_32.fnm ~ | Fannie Mae File {*.fnm} ~




PERFECT

ACCURATE EFFICIENT LOAN SOLUTIONS

7. Once the file is done importing, click "OK" to continue and work on it as usual.
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